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Submission Requirements*: 

Building Permits 
ἦ Current color photographs of the property and structure(s) to be modified. Provide one photo of each elevation and photos illustrating the

structure in its physical environment.

ἦ Up to date survey with property lines, structures and dimensions. The plan should show adjacent streets and the location of the subject
structure(s) and any other structures on the property.

ἦ Copy of building drawings depicting proposed scope of work, building elevations, and proposed building materials in relation to the existing
historic structure.

ἦ Schedule of proposed materials, including specifications with photographs or samples.

Demolition Permits 
ἦ Current color photographs of the property and structure(s) to be demolished (interior and exterior). Provide one photo of each elevation and

photos illustrating the structure in its physical environment.

ἦ Up to date survey with property lines, structures and dimensions. The plan should show adjacent streets and the location of the subject
structure(s) and any other structures on the property.

ἦ Written estimate(s) of repair or rehabilitation prepared by the property owner, a contractor, or a preservation consultant.
ἦ Documentation of any explored alternatives to demolition which were previously pursued.

ἦ Design professional’s assessment regarding the condition of the structure.
ἦ Written plan for the proposed use or treatment of the property.

Land Development Plan 

ἦ Land Development Plan (electronic version). If the plan does not indicate the location of historic and prehistoric resources, a separate,
measured site plan must be provided.

ἦ Landscape plan showing buffering, trees, shrubs, and ground cover with affiliated structures and improvements.

ἦ Current color photographs of the property and any historic structures thereon.

ἦ Deed Trace to the approximate date of construction of any historic resources on the property. Please note: Dates in Parcel View are often
default dates. The Historic Preservation Planner can provide instructions on how to ascertain more accurate dates.

ἦ Documentation of any alternative designs previously explored.

ἦ Copies of any archaeological, historical, or architectural studies performed at the property or in the immediate vicinity.

ἦ A plan for the treatment of historic structures and/or archaeological resources on the property. If demolition is proposed, provide a design
professional’s assessment regarding the condition of the structure(s).

Adaptive Reuse of Historic Properties 

ἦ Construction plans for any proposed addition, alteration, or modification to the historic resource, if applicable.

ἦ A site plan, unless another plan submission is required, depicting parking areas, accessways, buffers, landscaping, signs, lighting structures,
the relationship of the proposed conversion to adjacent residential properties and proposed location and use of any accessory structure.

Historic Rezoning 

ἦ Written submission outlining a property’s history and eligibility citing the criteria for designation in Section 40.15.110.

ἦ Current color photographs of the property and structure(s) to be rezoned. Provide one photo of each elevation and photos illustrating the
structure in its physical environment.

ἦ Up to date survey with property lines, structures and dimensions unless another plan submission is required. The plan should show adjacent
streets and the location of the subject structure(s) and any other structures on the property.

ἦ The project number for any associated land development plan.

National Register Nomination 

ἦ Completed National Register Nomination Form.

ἦ Supporting exhibits and images.

*Additional items may be required.  The Department may waive items when the necessary information can be otherwise demonstrated.  The
Department reserves the right to refuse submissions with incomplete or missing information.
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